	CELTA COURSES AT BRITISH SIDE

[image: image1.png]UNIVERSITY of CAMBRIDGE
ESOL Examinations

Authorised Centre for Teaching Awards




	[image: image2.png]<= BRITISH SIDE







Requirements:

Applicants must:

· be at least 20 years old 
· have an awareness of language and competence in English, both written and spoken, that enables them to undertake the course (for non-native speakers, we usually require a proof of language exams taken.  An acceptable example would be an IELTS score of 8 or above).  If you have not taken any language exams, please complete the application form and we will inform you as to whether your level of English is sufficient or not.
· have qualifications that would allow you entry into further education in your country (i.e., university level entrance qualifications; exceptions can be made for mature students) 
      According to Cambridge ESOL, the validating body for this course, candidates "should be able to use spoken and written language..........which is clear and coherent and essentially free of mistakes in spelling, punctuation and grammar."
· successfully complete our application procedure.

Application Procedure:

1. Complete the application form and essay then return it to British Side.  

Please do not include your CV/resume.
2. British Side will then contact you to arrange an interview.  At the interview you will be asked to complete a language and methodology awareness task, and another short essay.  The aim of the tasks is to help us to assess your suitability for the course, and your ability to develop an awareness of language.  We will also ask you about your views on language learning and teaching.  Interviews will be conducted on an individual basis or in groups.  You should allow about two hours for the process.

3. On completion of a successful interview, you will be offered a place on the next available course and you will be asked to pay the course fees in full to secure your place a month before the course starts.  
If you are not in Istanbul, we can arrange a phone interview.  We will pay for this.
You will be sent a Pre-Interview Task and then have an interview of c40 minutes.

Important

Please note that applying for the CELTA course does not guarantee acceptance.  
For this reason it is important that if you are seriously interested in applying for this course you are strongly advised not to make important life decisions such as changing your place of work or moving house until you have been accepted.  
Undertaking a course of this demanding nature is a major commitment both financially and emotionally, not to mention the immense drain on your time.  Therefore it is vital that you try to apply for the course well in advance so that you can make your personal arrangements accordingly.  You are strongly advised to apply at least a month or two before the course starts as many courses especially the July and August courses tend to fill up very quickly.
Course Information:
AIMS OF THE COURSE
The aim of this course is to introduce you to the areas of methodology, language analysis, materials and relevant theory, in as practical a way as possible, and to provide you with some basic principles which will help you to perform effectively in the classroom.  

Owing to time restrictions, only a limited number of methodological ideas and techniques can be covered: those which we see as being most generally applicable and adaptable. We stress, however that it is individual interpretation, development and application of the principles as suited to a given teacher's personality and situation which make him or her effective, and this individual development will be encouraged throughout the course.

Language analysis
This is designed to sensitise you to the structure, meanings and use of English. You will be expected to read the relevant sections of a grammar book, and/or fill in a worksheet, before/after each session. 

Methodology 
These sessions examine the different techniques used in the classroom and give you the opportunity to try them out on each other before facing a class.

As far as possible the tutors will use those methods which they hope trainees will use in their teaching. Pair-work, group-work, self-assessment activities and tasks of a practical nature therefore take precedence over lectures. Participation in these sessions is very important. 
This, and perceptive comments made during the sessions, will be taken into account when the final results are being considered.

Teaching Practice (6 hours):
For your teaching practice we arrange classes of 'guinea pig' students who come for free lessons. We will open classes at two or three levels, depending on course numbers. All trainees will have a chance to teach two levels, changing at the mid-point. In accordance with Cambridge regulations, everyone will have taught a beginner and a higher level class by the time they have completed the course. 

Trainees are divided into smaller groups for Teaching Practice (max. 6). You will teach lessons of 45 minutes. Planning time is set aside so that trainees can plan together, initially with guidance from their teaching practice tutor. You cannot expect to finish all your planning in this time but it will be valuable for liaising with other trainees in your TP group and looking at materials.  

The amount of supervision and help, which is considerable at the beginning of the course, is gradually decreased and trainees are expected to show greater independence and resourcefulness in the preparation of their lessons as the course continues.  

It is essential that the teaching practice group be as supportive and co-operative as possible.  When you are teaching, the other trainees in your group and your TP tutor will be observing. Most trainees are apprehensive about this, so it is important to plan together so you have shared responsibility for what goes into the lesson. You will then be able to evaluate lessons in terms of how the students benefited as opposed to focusing on individual performances.

The lesson is followed by a feedback session. You are expected to be able to evaluate and discuss your own, and the other trainees' lessons in an open, mature and sensitive way. If something did not work very well, think about how to improve it for another day.  
Your ability to do this will be taken into account during the assessment process. 

If you are unable to discuss the weak as well as the strong areas in yours and others' lessons then this course would not be suitable for you.

When you are not teaching, you will be doing observation tasks which may also be discussed in feedback sessions. 

Out of courtesy to your students we request that for Teaching Practice teachers dress in a clean, smart and tidy manner appropriate to the teaching profession.  No jeans, please.  

Observation (6 hours)

To fulfil this requirement, trainees will observe demonstration lessons given by the course tutors and teachers at British Side.

Written work 

You will be asked to write 4 assignments during the course (maximum 1,000 words per assignment).  The assignments are of a very practical nature on topics connected with ELT.          

Assessment 
Assessment is carried out on a continuous basis by the trainers working on the course. All course work is taken into account. As well as a grasp of teaching techniques and an ability to analyse and put over the meaning of new language, we look for a generally well-organised and professional approach, a good rapport and group management. We expect you to be able to work with colleagues, plan appropriate lessons for your students, which fit into a sequence, and show potential to develop in being able to evaluate your own and others' lessons. We look for consistent progress, not for perfection. The most important thing, however, is to keep in mind the essential, which is that the students should learn in your lessons. This seemingly obvious fact can get lost if you become over anxious over details.

There will be confidential tutorials during the first and second part of the course when your progress will be discussed formally. However, you will be made aware of your progress in feedback sessions throughout the course.

An assessor from Cambridge ESOL (University of Cambridge English for Speakers of Other Languages department) will visit during the course. S/he will sit in on a few lessons and will want to see samples of written work.  You will be given an official portfolio for this purpose. 

Grading

Successful candidates are awarded a pass certificate by Cambridge ESOL, and in the case of very strong candidates, this is endorsed at pass 'A' or pass 'B' standard. We would emphasise that a 'Pass' certificate without 'A' or 'B' endorsement means that the teacher has satisfactorily fulfilled the course requirements and can produce lessons relevant to his/her students needs. 
The teacher is equipped to compete in the jobs market and may well go on to take the Cambridge ESOL Diploma (DELTA) at a later date. Many Directors of Studies, teacher trainers and authors of EFL books began their careers with a Cambridge ESOL Certificate at Pass grade. 

At the end of the course you will receive a report from the centre on your work during the course, and Cambridge ESOL will issue a certificate to successful candidates.

Unfortunately, it is possible to fail the course.   

Payment of the course fees does not guarantee a pass whatsoever.  You will be informed of your progress following every lesson.  If your tutor believes that your progress has not been satisfactory, you will be advised in good time how to improve your lessons.  
The rest is up to you.                              
Important Note:

Please note that this is an extremely high stress course.  If you have a medical condition that may be exacerbated by stress, you may wish to consider whether this course is suitable for you or not.

If you are accepted on to the CELTA course and you have a medical condition that may be exacerbated by stress, you are invited to disclose it.  This information will be treated as confidential.

The Two Components of Assessment:
Component 1: Teaching Practice

In this component candidates are required to practice teach for a total of six assessed hours, working with adult learners at a minimum of two levels in classes of the required size.

By the end of six hours of assessed Teaching Practice, candidates should have demonstrated successful achievement of all the Teaching Practice assessment criteria, detailed in the Cambridge CELTA Syllabus and Assessment Guidelines.

Component 2: Written Assignments

This component consists of four written assignments:

· Focus on the Learner - explores aspects of the teaching and learning of English at adult level through a focus on:

· adult learners and learning contexts

· Language Related Tasks – assesses your ability to analyse language for teaching purposes

· Language Skills Related Tasks – assesses your ability to analyse skills for teaching purposes

· Lessons from the Classroom – focuses on your ability to assess your own strengths and weaknesses as a teacher and identification of action points for development

A Pass is awarded to candidates who meet the course requirements and whose performance overall in the teaching practice and in the written assignments meets the specified criteria.

They will continue to need guidance to help them to develop and broaden their range of skills as teachers in post.

A  Pass (Grade B) is awarded to candidates whose performance in the written assignments meets the specified criteria and who have demonstrated in their teaching practice a level of achievement significantly higher than that required to meet pass-level criteria in relation to: 

· demonstration of the criteria for teaching skills and professionalism (criteria 1a – 3c and 5a – 5n)

They will continue to need some guidance to help them to develop and broaden their range of skills as teachers in post.

A Pass (Grade A) is awarded to candidates whose performance in the written assignments meets the specified criteria and who have demonstrated in their teaching practice a level of ability  and achievement  significantly higher than that  to meet pass-level criteria in relation to:

· planning for effective teaching

· teaching skills and professionalism

They will benefit from further guidance in post but will be able to work independently.

Candidates who fail to meet criteria in any or all assessed components will be awarded a Fail.

INFORMATION FOR FOREIGN TEACHERS (TURKEY)

1. Teaching posts are advertised in newspapers such as the Times Educational Suppplement, the Guardian, the EL Gazette and various websites. It is also possible to make direct contact with teaching establishments.

2. Foreign teachers of English are employed by state and private universities, English-medium secondary/high schools, adult language institutes and foreign foundations.  Some foreign teachers of Maths/Science are employed in English-medium secondary schools.

The above institutions are required to obtain official approval for foreign teachers they wish to employ.

Qualifications usually requested are:


TEFL (Teaching English as a Foreign Language) at Universities



First degree + Cambridge CELTA (Certificate in English Language Teaching to Adults – Cambridge CELTA or TRINITY TESOL).

Some universities may require a Master’s degree as well.

TEFL at Language Schools

First degree, preferably in English + CELTA

Teaching at Primary or Secondary Schools

A teacher should hold a degree in the subject to be taught, be qualified to teach in his/her own country) and have passed his/her probationary year. For example, for teachers from the UK a BEd or a PGCE would be acceptable.

OR (For teaching English, hold an MA in TEFL)

Please note that these are guidelines only.  Final decisions are made by the Ministry of Education.

3. It is illegal for a foreigner to be employed in a teaching post without the above approval and a work permit.  Obtaining these can be a lengthy procedure and it is wise to check requirements and procedures with the potential employer as soon as possible and the Turkish Embassy in your country of residence, preferably before leaving for Turkey. In some cases, work permits can only be issued in your home country.  Please check this with your nearest diplomatic representation.

WHAT IS EXPECTED OF YOU ON THE COURSE
Input Sessions

Input is given by the course tutors every afternoon from 15.45 to 18.30, normally in two one-hour sessions or in the mornings on part-time courses. These sessions are normally participant-centred, and all trainees are expected to contribute / take part.

Teaching Practice

Teaching practice takes place every morning from 09.30 to 11.45 on full-time courses and from 18.00 to 20.15 on part-time courses, starting on day three on full-time courses and on weekday evenings on part-time courses. All trainees will teach for a total of six hours during the course.  Each lesson will be 45 minutes long. Trainees are organised into groups of six, and will teach specially assembled classes of adult students at the beginner and intermediate/upper intermediate levels. Teaching practice will be observed by both a course tutor and fellow trainees. Teaching practice will be followed each day by a one-hour feedback session conducted by a course tutor, during which trainees are expected to comment on their own and each other's performance and receive written and verbal feedback from the tutor. A willingness to be self-critical is a crucial aspect of your development as a teacher and you will be assessed on your ability to do this.  Trainees will also discuss the results of a task to be completed during teaching practice observation. Teaching practice is assessed on an ongoing basis and forms the major component of assessment. 
Candidates who do not teach for 6 hours cannot pass the course.
Lesson Preparation

There are two opportunities for lesson preparation each day.  On the full-time courses, we allow at least one and a half hours each day from 14.00 – 15.30 (16.00 – 17.30 for part-time courses) for detailed preparation for the following day's teaching.  When lesson planning takes place two Course Tutors will be available for guidance, but trainees are expected to move from dependence towards autonomy in lesson preparation over the course.

Lesson Observation

Apart from teaching practice observation, trainees are asked to observe experienced teachers for a total of six hours during the course. Two hours will be provided 'in-house' by a demonstration teacher, but trainees will be expected to observe British Side teachers for the remaining four hours. These observations are conducted outside normal course hours.  A task will be given for each observation.  This course component is mandatory for all participants.
Written assignments

Trainees will be given four short written assignments during the course. These may include a case study of a learner, an evaluation of a lesson taught or observed an evaluation of a course book or materials, a write-up of a language analysis session or pre/post input session tasks. No written assignment will be longer than 1,000 words, and short sentence-form will be acceptable for some assignments.  Written work is marked, graded and handed back by a course tutor, and an overall satisfactory standard is required.   

Note: 

Cambridge regulations state that trainees are expected to attend the whole course. Absence is permitted in special circumstances only such as emergencies or illness.  A visiting friend or relative is not considered a special circumstance. 

Certificates are not awarded to candidates failing to attend 90% of the course.

Note:  

The course programme is extremely intensive and very demanding, with observation

of experienced teachers and written assignments, not to mention finishing off your lesson plans needing to be completed outside course hours, usually in the evenings or at weekends. 

Candidates are strongly advised not to take on any other work during the full-time course and on the part-time course, we advise candidates not to take on extra work such as private lessons.  All candidates should be prepared to devote themselves to the course for the four/twelve weeks involved.  
Those with children will need to make appropriate arrangements.
If you are accepted on to the course, British Side will keep your Teaching Practice Portfolio in storage for a year according to Cambridge ESOL (University of Cambridge English for Speakers of Other Languages) regulations.

Please indicate whether you wish British Side to keep your contact details after a year, for contact and information purposes.  YES/NO

Please indicate where you heard about the British Side CELTA course:

British Side website (   Cambridge website (  From a friend (  English Language Teaching around the world publication (  Other (  Please specify

PLEASE INDICATE WHICH COURSE YOU ARE INTERESTED IN.

PLEASE STATE WHICH MONTH:



FULL-TIME: □   PART-TIME: □  
Please tick (
APPLICATION FORM – Please complete in full

Full name


Address:  


Tel:




   




Mobile:




   
E-mail: 

Are you over 20 years old?
YES/NO.

Nationality:

EDUCATION: (List schools, colleges, etc attended, from Secondary (high school) level onwards)
School/University etc.








1.


2.


3.


4.

QUALIFICATIONS: List all official certificates/degrees etc. from secondary school onwards.  For example, BA (Hons) English Literature, High School Diploma, etc
Please do not include teacher training/development courses.
Qualifications:









Is English your mother tongue?
YES/NO

If NO, please give details of your experience of English and your competency in the language.  Please note that Cambridge will only accept non-native speakers onto this course with a very high level of English, for example, an IELTS level of 8.

Knowledge of other Languages, please state your level of competence, beginner, intermediate, etc.
Language



Have you taught English as a Foreign Language before?

YES/NO

If YES, please give details:










      Dates

Institution






From 


To

Have you ever done any teaching or training-related work?

If not, which skills do you think you have acquired from your previous experience would 

be appropriate to the course?

Please write an essay explaining:

Why you wish to become an English teacher, and how you consider yourself to be personally suited to teaching English as a foreign language.

If you are already an experienced teacher, please explain why you want to take the CELTA course and how you think it will benefit you.

You may write on the back of this application form or use extra paper if you are completing this task by hand, otherwise, please write on this page.
(No less than 800 words)

Please remember that this is a course that will qualify you to be an English teacher, so please check your written work carefully.  Use of correct grammar, vocabulary, spelling and punctuation will all be taken into consideration when evaluating your application.  Failure to produce a well-written application form may well prevent you from being accepted on to the course.
If your keyboard is set to another language, please set it to English or at least use the English spellchecker when proof-reading your application.
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